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Alliance of Professional Support Staff





2014 -2015 Nomination Form (please return this form by 5 pm Friday, March 28, 2014) (Please ask the person before you submit their name for an office.)

From: _____________________________________________



(Your Name)

            Nominating:  _________________________________________________
Building(s) ___________________________________________________

Department __________________________________________________

Title ________________________________________________________

Department Phone: ____________​​​​​​​​​​​​​​​​​​​________________________________
Alliance of Professional Support Staff Office you are nominating the person for: Please check the box.

President  





 FORMCHECKBOX 




Vice President




 FORMCHECKBOX 
 

Chief Union Steward
  


 FORMCHECKBOX 

Secretary  





 FORMCHECKBOX 

Union Business & Financial Director

 FORMCHECKBOX 

Membership Director 



 FORMCHECKBOX 

Communications Director


 FORMCHECKBOX 

Please return this form by 5:00 p.m. Friday, March 28, 2014 to:    
Michelle Holstege – 1126 SER – Facilities Services
President
The duties of the President are to preside at all membership meetings of the APSS Union, to preserve order during deliberations, to be Chairperson of the Executive Board, to be Chairperson of the Bargaining Committee, to be ex officio member of all committees except where prohibited by the Constitution, to execute the policies of the APSS Union, to transact such business as may of right pertain to the office of President, to be the official spokesperson for the APSS Union in all its external relations and may authorize counsel or other agents of the APSS Union to speak for the Union in her/his place or stead. The President shall submit to each regular meeting of the membership and of the Executive Board a report of her/his official acts and doings between meetings.
Vice President

The duties of the Vice President are to assist the President in the work of her/his office. In the absence of the President, the Vice President shall preside at all meetings. The Vice President, with written authority of the President or by Executive Board action upon the inability of the President to fulfill her/his office, may be authorized to perform all the duties otherwise performed by the President. In case of resignation or death of the President, the Vice President shall perform all the duties otherwise performed by the President until the vacancy is filled as provided for in this Constitution. The Vice President will serve as Executive Board liaison with Union Representatives and liaison with Human Resources as a member of the Reclassification Joint Review Committee.
Chief Union Steward

The Chief Union Steward serves as the front-line representative of the APSS members and Grand Valley State University. The Chief Union Steward is responsible to interpret the contract, protect conditions and violations of employment as well as the security of the APSS positions. The Chief Union Steward meets regularly with representatives of GVSU Human Resources to discuss and ameliorate issues raised by members and to maintain an open and constructive dialog while maintaining confidentiality. The Chief Union Steward serves as the chair of the Member Relations Committee and has the responsibility of appointing, training and assigning cases to the Union Stewards (2). The Chief Union Steward has the authority to process a grievance up to and including APSS Union legal action.

Secretary

The Secretary shall act under the direction of the President and the Executive Board and shall make or cause to be made a correct record of proceedings of all membership meetings and of all Executive Board meetings. The Secretary shall be responsible for the preparation, publication and distribution of Executive Board minutes at the meeting subsequent to their taking. The Secretary shall have the responsibility of maintaining safe all contracts, books, records and other property of the APSS Union not delegated by this Constitution. The Secretary coordinates Executive Board and General Assembly meetings.
Union Business and Financial Director

The Union Business and Financial Director shall act under the direction of the President and the Executive Board and shall receive and receipt all monies of the Union. The Union Business and Financial Director shall deposit all money so received in the name of the Union in a bank or institutions authorized by the Executive Board and money so deposited shall be withdrawn only by check or debit card. The Union Business and Financial Director shall sign only such checks and authorize debit card transactions as are required by the Constitution, or are authorized by the membership or the Executive Board. The Union Business and Financial Director shall make monthly reports to the Executive Board and shall submit all books and papers to the accountant upon direction of the Executive Board. The Union Business and Financial Director shall notify the Executive Board when anyone becomes delinquent for a period of 30 days in payment of dues or service fees to the Union and shall seek payment from the delinquent employee. The Union Business and Financial Director shall cause to be prepared and submitted any financial reports and audits required by law.
Membership Director
The Membership Director shall maintain membership records, dues correspondence, and shall be responsible for member enrollment and all membership related information.
Communications Director

The Communications Director shall act under the direction of the President and the Executive Board and hold the responsibilities of communicating with membership through the web, e-mail, or other forms of communication as directed.
